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[bookmark: _GoBack]Resume information
Contact Information
Name:
Address:

Phone numbers (home and cell):
Email:

Employment Objective:


Skills: list up to 8 skills you possess, to be narrowed down to 5.
· 
· 
· 
· 
· 
· 
· 
· 
Employment History
				
1. City:					Dates:

	Job Title:

	Company: 

	Duties:

2. City:					Dates:

	Job Title:

	Company: 

	Duties:

3. City:					Dates:

	Job Title:

	Company: 

	Duties:
Volunteer work (anything you did for your community free of charge)





Education and Certifications
Certificates (ex. Foodsafe, First Aid etc….)








References (name, company, contact information)
